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« Basic use and scenarios

« Document types

« Setup

« Deletion

« Metadata

« Where else attachments are used

« Migration
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| Basic use and scenarios  COMMUNITY
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« Add attachment

« Open attachment

« Copy attachment

« Delete attachment

« Add attachments to email (customization)

. Download multiple attachments (customization)

« All attachments (customization)
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| Data model S COMMUNITY
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| DocuAction classes ¢ communTy
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------------------------------------------------------------

docuactionarchive docuactionssrsreport docdocuactionfilewithmetadata docuactionarchivewithfileshareintegration

docuactionurl docuactionnote docuactionfile docdocuactionarchiveinterface

docuaction

object
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« Active document tables

« Openin new window,
- Document history

. Default document types (for elnvoices, .etc)
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I Deferred Deletion Setting ¢ COMMUNITY
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Organization Administration > Document management > Document management Parameters

Finance and Operations /O document manage

= | [Hsave oOptions .~

Standard view ™

)
# Document management parameters
®

General Set up document handling
g-= MNumber sequences General
=
- Use active document tables Maximum file size in megabytes Office Web Apps Server Open attachments in new win...
lle types — . B - "
P @ _) No https.//onenote.officeapps.liv... | ® ) No
SharePoint History
Migrate files Enable document history MNumber of days to maintain doc...

‘:) Yes View document histary

Deferred deletion

Default document types

Deferred deletion enabled Number of days to defer deletion

() Yes View deleted documents
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I Show the Number of Deferred Days <
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Notify users how long the deleted attachment will be deferred for selected document type

i Finance and Operations O document type

Hsave T~ New @De\ae Options 2

T ‘) | Standard view
%5 Document types
e
© | Type Name
[File I
Image
g General
g
Note
Class Category
| Attach file v‘ None \/|
URL
Group Location

Azure storage ~

SharePoint Address

DOCUMENT REMOVAL OPTIONS

Remove

Document and physical file

Ask for confirmation

() Yes

@ 2022 Dynamic Communities

it Finance and Operations O released

Edit New ~ Delete Open View history Deleted attachments Created by ™ Settings References Docentric settings ~ Options

Standard view

Attachments for Items - Item number: 1000, 1001

rfacePro_specifications
SurfacePro_specifications

Attachment

Fl CREATE
" The physical file SurfacePro_specifications.pdf will o
be removed after 30 days, unless recovered '

8/26/2022 08:10:37 PM

Docentric settings

Preview
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I View All Deleted Attachments ¢ COMMUNITY
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System Administration > Deleted attachments

Finance and Operations /O document manage

= | [i] Delete “)Restore ,'Open View details Options °© & 0 0O *

fy | Y Deleted attachments

* Standard view -

© B |

O Description Type Company ... Previous record Previous table Mumber of days un... Deleted date and time

- | & General Terms and Condit... File usmf Is Docentric design: Yes from Docentric Print ...  Docentric Print archive 29 8/23/2022 10:51:37 AM
SurfacePro_specifications File usmf Is Docentric design: Yes from Docentric Print ...  Docentric Print archive 29 8/23/2022 10:51:37 AM
Show purchase order File usmf 68719487236 from Print job information (job-... Print job information (job... 29 872372022 10:51:37 AM
Show purchase order File USMF 68719485737 from Print job information (job-... Print job information {job... 29 8/23/2022 10:51:37 AM
Show purchase order File USMF 68719485736 from Print job information (job-... Print job information (job... 29 8/23/2022 10:51:37 AM
General Terms and Condit... File usmf Is Docentric design: Yes from Docentric Print ...  Docentric Print archive 22 8/16/2022 6:14:53 AM
SurfacePro_specifications File usmf Is Docentric design: Yes from Docentric Print ...  Docentric Print archive 22 8/16/2022 6:14:53 AM
Show purchase order File USMF 68719486486 from Print job information (job-... Print job information (job... 22 8/16/2022 6:14:53 AM
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I View Deleted Attachments From a Specific Record

For Users, By Users

You can also view deleted attachments from a specific record — a Released product in the case below

::t  Finance and Operations O released

f Edit Deleted attachments

i MNew ™ ]E'De\ete View history 5 Created by %':Settings p%eferences

m | v |)"‘- [ Standard view ™
% 1= Attachments for ltems - Item 21 Finance and Operations P released
o) - Description Type = | [il Delete ,'Open 9 Restore | Options  ~
(i) | v | s | Standard view
Yie cienETind snyihing o show here General X | = o Deleted attachments for Iltem number: 1000, 1001
B-= SurfacePro_specifications
DETAILS CREATE @ File Description Type Attached
SurfacePro_specifications File () Yes
Notes Created by
o= General
Created date am¢ 9=
DETAILS DELETE IDENTIFICATION
Notes Deleted by Type
Admin File
Deleted date and time Company account
8/26/2022 07:42:23 PM usmf
Restriction
External
Attachment
FILE INFORMATION File type FILE LOCATION
File name pdf File location
SurfacePro_specifications Oriainal fil
riginal Tile name
SurfacePro_specifications.pdf
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I View Attachment History
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Another useful feature is the possibility to view the history of individual attachment

Finance and Operations /O released
= fEcIit | MNew ]E Delete /IDpen Deleted attachments " Created by 5E‘35ettings /O%eferences
Vv |;".‘- Starard view ™
& | = - Attachments for Items - Item number: 1000,
SurfacePro_specifications
@ File Description Type Attached
_ = SurfacePro - — —
Finance and Operations ,O released
8= General  — Options .°
DETAILS = @y | Y |;.‘- | Standard view ™
Mot = -
otes & = - Document history for Iltem number: 1000, 1001
SurfacePro_specifications
@ File Description Type Current state Link status
R.esmred SurfacePro_specifications File Restared Linked
Linked
8= History
View details
O Description Type User State Date and time
f:) SurfacePro_specifications File Admin Created 5/17/2022 5:18:45 AM
SurfacePro_specifications File Admin File Attached 51772022 5:18:54 AM
SurfacePro_specifications File Admin Pending Delete 8/26/2022 T:42:23 FM
SurfacePro_specifications File Admin Restored 8/26/2022 8:10:37 PM
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I Batch Job for Removal of Obsolete Attachments

For Users, By Users

A batch job is monitoring deferred attachments and remove those which exceed deferred time limit

Finance and Operations /O batch jobs
= fEclit | MNew E Delete  Batch job history  Recurrence  Alerts  BusinessEvents Change status  Remove recurrence  Copy batch job Q.. @ )] @ 'f_} T X
{nt Personalize Page options Share
Always open for editing Security diagnostics Record info Getalink™  Create a custom alert ™
w Personalize this page Advanced filter or sort  Goto ™ Manage my alerts
PN

Y Batch job

Standard view * -

‘}'-‘- Scans for deleted refere...

Job ID Status Job description Scheduled start date/time Active period Created by Run by

| O 68720009809 Waiting Scans for deleted references which have reached the end of their retention period. 8/27/2022 8:55:34 PM Admin Admin
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I DeletiOn diqgrqm gy oy ¢ COMMUNITY
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|5 deferred deletion

Ves enabled?
Delete
DocuRef
DocuValue
Move

DocuRef -=DocuDeletedRef
DocuValue -= DocuDeletedValue

se s o8 oE o8 s

Is
ForcelegacylmmediateFileDeletion
flight enabled?

After retention period

s = = 5 8 8 8 8

Batch task Add
DocuDeleteRefsAfterRetentionPeriodTask DocuDeletedEi
deletes DocuDeletedRef, DocuDeletedValue Delete the file peubeietedrie
and the file -
asy.u'nu.'.hr:u:unu:-usl:.I
Batch task 141
@ 2022 Dynamic Communities DocuDeletedFileScanTask ecrease Com pIeX|t|eS’

deletes the file Deliver Results.




| Deleted datamodel

COMMUNITY
SUMMIT

For Users, By Users

3C

r N r N
DocuRef Docuvalue
+RefRecld (0N J +StorageProviderld
+HefTableld +Accessinformation
+File (legacy)
. v \ y
y ] N ’ ] ]
DocuHistory DocuDeletedFile
DocuType
+HefRecld +StorageProviderld
L J +HefTableld +Accessinformation
+Action
\ J \ y,
i Ty i Ty
DocDeletedRef DocuDeletedvalue
+HefRecld 0N 0 1l +StorageProviderld
+RefTableld +Accessinformation
+File (legacy)
\. v \ J

@ 2022 Dynamic Communities

Decrease Complexities,
Deliver Results.



Decrease Complexities,
Deliver Results.

Attachment
Language,

Category, Tags,

Active Period

S

For Users, By Users



C COMMUNITY
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With Docentric Free Edition you can add these attributes to the attachments

Finance and Operations ,O Search for a page

Hsave —+Neww ]E]elete /Open View history  Deleted attachments Y Created by f:é,‘?Settm(s /ORefaen(es Docentric settings  Options i

| v |,x" | Standard view
> = Attachments for I[tems - [tem number: 1000, 1001
SurfacePro_specifications
@ File Description Type Attached
ize |SurfacePro_speciﬂcations | |Fi\e | ‘) Yes
o General
DETAILS CREATE
Notes Created by

Admin

Created date and time

[8/26/2022 08:10:37 PM |

Restriction
Attachment
FILE INFORMATION File type FILE LOCATION CREATE
File name | pdf | File location Created by
SurfacePro_specifications | . ) Admin

Original file name

| SurfacePro_specifications.pdf | Created date and time

[ 8/26/2022 08:10:37 PM |

Docentric settings
REPORT ATTACHMENTS Category ID ACTIVE PERIOD Active to ATTACHMENT INFO

Language | ProductSpecs v| Active from 11/15/2022 [T Attached to table
— v e

| Specifications; Products, Atta... | () Yes

Preview
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| Attachment Language,
Category, Tags, Active Period
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« From AX 2012 (files in database)
- With data entity from other ERP

- Migrate storage files after database copy

DEMO
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Standard Custom

« Where attachments are used - Download multiple attachments

- Document types, storage options,  All attachments form
customizations - Additional metadata

« Active document tables - Add attachments to email

« Document history - Migration after database copy

« Recycle bin (Deferred deletion)
« Document notes « Use Docentric Free Edition or ask your

- Migration developer
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Questions, Ideas, X<

A Discussion

i & [[] miha.vuk@docentric.com albin.lotric@docentric.com jovica.zivkovic@docentric.com
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